INTERTEC

TimePro® Importing & Synchronizing Xero Data

TimePro allows you to import and synchronize Customers, Suppliers, Tax Codes, Account Codes and
Tracking Categories from Xero.

ChecKlist for Xero

o Ensure that you have added all the Customers and Suppliers to your Contact list.
o Create any additional Tax Codes and Account Codes required.

Steps to Import

o InTimePro, go to Xero -> Xero Import.
o All the Data Type checkboxes are selected by default.
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This import facility appends new values to existing lists and updates values for matching codes.

Click the ‘Import’ button.

If you have not already logged into your Xero file you will be prompted to do so.

The Xero files which you are permitted to access will be listed. Choose the appropriate file and click
the ‘Authorise’ button.
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Authorise Application

TimeUAT (http://www.timesheets.com.au/) This application will have the same permissions as the user that
is requesting access to your Xero data. has authorised access.
This application will have access for 30 minutes from the time you

Flease select which organisation TimeUAT can access: authorise it
n Once this application has been authorised, you can disconnect the

application from accessing your Xero organisation from within the
General Settings > Add-ons settings page in Xero.



o Once the import has completed, the results page will provide a summary of the records read, inserted
and updated for each Data Type.
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The information from Xero has been processed,
with the results:

Customer Records read: 28
Xero Customer Records added to the database: 0
Xero Customer Records already in the database: 28
Customer Records added to the database: 0
Customer Records already in the database: 28

Supplier Records read: 25
¥ero Supplier Records added to the database: 0
Hero Supplier Records already in the database: 25
Supplier Records added to the database: 0
Supplier Records already in the database: 25

Tax Code Records read: 13
Tax Code Records added to the database: 0
Tax Code Records already in the database: 13

Account Code Records read: 57
Account Code Records added to the database: 0
Account Code Records already in the database: 57

Tracking Category Records read: 2
Tracking Category Records added to the database: 0
Tracking Category Records already in the database: 2

Another Import

Note: Records that already exist will be retained and any new records will be inserted.




